


<Acknowledgement letter>
<insert date>
<insert title> <insert name>
<insert address>
Dear <insert name>
Thank you for your application for the position of <insert job title> as advertised recently.

We are currently working our way through the applications and  will be in touch as soon as possible to let you know the next steps.  Meanwhile, if you have any queries about the position or the application process, please give me a call on <insert phone number>.
Yours faithfully

<insert name of writer>
<insert job title of writer>
www.thepeopleindairy.org.au

December 2007


