


Letter to Unsuccessful Candidate
<insert date>
<insert title> <insert name>
<insert address>
Dear <name>,
I wish to advise you that your application for the position of <insert position title> was unsuccessful.

The standard of applications was exceptionally high and there was strong competition for the position.

Thank you again for your application.

Yours sincerely

<insert your name>
<insert your position title>
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